KINGSWOOD COLLEGE OF ARTS TRUST SCHOOL
JOB DESCRIPTION

	STAFF:


	TEACHING
	POSITION NO: TEACH

	TEAM:

	INVESTIGATE 


	GRADE: MAINSCALE

	JOB TITLE:


	TEACHER
	DATE PREPARED: JANUARY 2012

	JOB HOLDER:


	
	REPORTING TO: Head of Maths 


DIGNITY AT WORK: To show, at all times, a personal commitment to treating all customers and colleagues in a fair and respectful way, which gives positive regard to people’s differences and individuality (for example, their age, gender, ethnicity, sexual orientation, disability or religion) and assists in ensuring equal access to services and employment opportunities for everyone.
	PURPOSE:

To engage with, nurture, motivate and inspire students to succeed academically, socially and emotionally. To safeguard the health, safety and wellbeing of students at all times. To model fairness, respect, integrity and a spirit of intellectual enquiry. 



	PRINCIPAL ACCOUNTABILITIES:


	1

2

3

4

5

6

7

8

9

10

11

12


	To plan and provide engaging and challenging learning experiences with clear, measurable outcomes, so that all students make good progress. To personalise learning according to the individual abilities, interests and aspirations of students. To promote and facilitate individualised learning pathways, pastoral support and assessment to ensure that each child succeeds.

To monitor and evaluate student responses to learning activities through a range of assessment and monitoring strategies. To systematically record progress and achievement in learning and provide evidence of range and level of progress and attainment. 
To provide objective, accurate and constructive feedback to students and parents in relation to progress and achievement, ensuring the availability of appropriate evidence. To support and develop the role of parents and families in student learning. 

To support the development of a culture of mutual respect and responsibility, consistent with the principles of the Rights Respecting School and Restorative Practice. To employ the principles of Restorative Practice to ensure positive outcomes.
To encourage a culture of enterprise and help prepare students for economic wellbeing through the development of positive workplace attitudes and skills, and the provision of real-life experiences within or outside the college. To promote and facilitate the use a creativity in learning and encourage the development of problem-solving skills.
To promote independence in learning and employ strategies to recognise and reward achievement of self-reliance. To offer students appropriate choice in how, when and what they learn. 
To engage in the development of innovative and effective cross-curricular learning activities. To develop the functional skills of students and provide opportunities for their application. 
To promote and facilitate collaborative learning experiences. To ensure as far as possible that students learn in partnership with their peers, their families and a wide range of partners from the voluntary, public and private sectors.  

To develop the digital literacy of all students through the active promotion and use of new technologies in teaching and learning. To promote and facilitate the safe use of new technologies (including mobile technologies) and to provide interactive learning activities.
To promote all aspects of student health and wellbeing, including the social and emotional aspects of learning. To comply with and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection. 

To promote environmental awareness, including sustainability and the global dimension. 
To actively engage with professional development opportunities, including performance management and CPD. To support the development of a culture of coaching, through the promotion of coaching with staff, students and parents. To participate positively in meetings to inform teaching practice. 



	GENERAL:



	1


	The above principal accountabilities are not exhaustive and may vary without changing the character of the job or level of responsibility.



	2


	The post-holder must be flexible to ensure the operational needs of the college are met. This includes the undertaking of duties of a similar nature and responsibility as and when required, throughout the various work places in the college.



	3


	Where the post-holder is disabled, every effort will be made to supply all the necessary employment aids, equipment or adaptations to enable him/her to perform the full duties of the job. If, however, a certain task proves to be unachievable then job redesign will be given full consideration.



	4
	The above duties may involve having access to information of a confidential nature, which may be covered by the Data Protection Act. Confidentiality must be maintained at all times.



	5


	In carrying out his/her duties, the post-holder must have regard to the college’s Staff Code of Conduct.



	6


	The post-holder is expected to promote the college’s Equal Opportunities Policy.



	7
	The post-holder is expected to take account of Every Child Matters outcomes in carrying out his/her role within the college, including the meaningful involvement of students in decisions that affect them.  



	8
	The Health and Safety at Work etc. Act (1974) and other associated legislation places responsibilities for Health and Safety on all employees. It is therefore the post-holder’s responsibility to take reasonable care for the health, safety and welfare of him/herself and other employees, in accordance with legislation and the college’s Health and Safety Policy. Specific details are outlined in the college’s Health and Safety Policy and related documents.



	9
	To promote and safeguard the welfare of children and young people in accordance with Safeguarding Children in Education, under the provisions of the Education Act 2002 section 175.



	DECISION MAKING:

These decisions should relate specifically to the principal accountabilities

Makes frequent decisions and exercises initiative and interpretation of set rules and policies with only limited supervision/managerial direction required.




	CONTEXT:

The college’s curriculum is based on trust, choice and personalisation. It provides opportunities for students to learn effectively, in ways that suit their needs and preferences, and using innovative cross-curricular approaches.
The curriculum and timetable is based on four key themes, which bring together subjects that have common elements. This challenges the traditional segregation of learning into artificial subjects, allows cross-curricular working and makes learning more “real”, enjoyable and effective.

Investigate: Business, Enterprise and Applied ICT; Global Studies; Maths; Science
Discover: English; History; PSHE; Year 7
Create: Art and Design; Manufacturing and Construction; Music Technology
and
Perform: Physical Wellbeing; Theatre and Drama



	EXPERIENCE/QUALIFICATIONS/KNOWLEDGE/SKILLS:

See person specification.




	INTERPERSONAL/COMMUNICATION SKILLS:.



	1.


	Verbal

The post-holder is required to use highly developed influencing, caring, advocacy, negotiating and training skills.



	2.


	Written

The post-holder is required to exchange complicated or sensitive information to a range of audiences and write fairly complex reports to others leading to day to day decisions.




	THINKING CHALLENGE/MENTAL DEMANDS:

The post-holder generally faces different situations requiring the identification and selection of a solution requiring some form of evaluation.

On occasions, the post-holder has to be analytical, interpretive and use a significant degree of evaluative judgement over a range of different activities and within tight deadlines.




	PHYSICAL DEMANDS:



	
	Physical Effort and/or Strain (tiredness, aches and pains over and above that normally incurred in a day to day office environment)



	
	Not applicable


	Moderate

	
	Low


	High

	
	
Very High


	


	WORKING CONDITIONS:

Working Conditions (exposure to objectionable, uncomfortable or noxious conditions over and above that normally incurred in a day to day office environment).

	
	

	
	Not applicable


	Moderate

	
	Low


	High

	
	
Very High


	


	EMOTIONAL DEMANDS:

Exposure to objectionable situations over and above that normally incurred in a day to day office environment

	
	

	
	Not applicable


	Moderate

	
	Low


	High

	
	Very High


	Intense


	This Job Description conveys a full and accurate description of the job:



	Signature
	Designation
	Date



	1. CONFIRMED BY: ……………………,,,,……
	(DIRECTOR OF RESOURCES)
	….../….../…...



	2. CONFIRMED BY: …………………………….
	(HEADTEACHER)


	….../….../…...



	3. RECEIVED & AGREED BY:

………………………………………………….…
	(POST HOLDER)
	….../….../…...

	The employee must countersign the job description to show that s/he has received it, although s/he might not agree with its content. S/he may delete “& AGREED” if this is the case.



	Grade established/approved



	DATE OF PANEL: ………………………..


	DATE: …………………………….




PERSON SPECIFICATION

WP/SPEC.DOT

JOB TITLE:
TEACHER


POST NO: 


	ATTRIBUTES
	ESSENTIAL
	HOW IDENTIFIED
	DESIRABLE
	HOW IDENTIFIED

	RELEVANT EXPERIENCE


	Experience of teaching in a secondary school (

Experience of project management or leadership ( 

Experience of innovative practice in teaching/coaching (


	Application form

Application form

Application form


	Experience of working in a secondary school with a similar profile (
Experience of team-teaching ( 

Experience of coaching and mentoring colleagues (
Experience of using outcomes of data analysis to inform improvement  planning (
Experience of collaboration with stakeholders (

	Application form

Application form

Application form

Application form

Application form




	ATTRIBUTES
	ESSENTIAL
	HOW IDENTIFIED
	DESIRABLE
	HOW IDENTIFIED

	QUALIFICATIONS


	Degree (or equivalent) ( 

Qualified Teacher Status ( 
[unless appointed under the terms of the GTP or Teach First programmes]
Recent CPD ( 

	Application form

Application form
Application form
	TEEP Level 1
TEEP Level 2 
	Application form

Application form




	ATTRIBUTES
	ESSENTIAL
	HOW IDENTIFIED
	DESIRABLE
	HOW IDENTIFIED

	SPECIAL SKILLS AND ABILITIES


	Excellent communication - written (

Excellent communication - verbal (

Excellent  interpersonal skills (

Ability to use initiative and prioritise work (

Accurate and well organised approach to work (

ICT skills (
Ability to work under pressure and meet competing deadlines ( 


	Application form

Interview

Interview

Interview/references

Interview/references

Interview/references

Interview/references


	Ability to contribute to innovation in curriculum and learning pedagogy (
Ability to embrace new technologies  and explore new learning pedagogy (
Ability to effectively judge the quality of learning using Ofsted criteria (
Ability to teach consistently good or outstanding lessons judged against Ofsted criteria (
Ability to enhance colleagues professional development through highly effective coaching and mentoring, to develop the quality of teaching and learning (
Ability to deal effectively with challenging situations, demonstrating initiative and prioritising actions (
Understanding of the inclusion agenda including equal opportunities and special needs (

	Interview/references

Interview/references

Interview/references

Interview/references

Interview/references

Interview/references

Interview/references




	ATTRIBUTES
	ESSENTIAL
	HOW IDENTIFIED
	DESIRABLE
	HOW IDENTIFIED

	SOCIAL SKILLS


	Ability to form and maintain appropriate relationships and personal boundaries with children and young people (

Flexible approach to work (

Ability to work as part of a team (
Ability to establish good professional relationships with a variety of colleagues (
Awareness of the importance of confidentiality (
Ability to enhance students’ social skills and self-esteem through the development of a mutual culture of respect and responsibility

	Interview/references

Interview/references

Interview/references

Interview/references

Interview/references

Interview/references


	
	

	MOTIVATION


	Commitment to the provision of a high quality service (

Understanding of and commitment to the college’s aims/objectives (
Commitment to safeguarding and promoting the welfare of children and young people (

Commitment to personal professional development and CPD (

	Interview/references
Interview 
Interview/references

Interview/references


	
	

	PHYSICAL 

CHARACTERISTICS

(If appropriate)


	Professional appearance and manner (


	Interview/references


	
	


Prepared by:  Core SLT                   WP/Spec.dot

KINGSWOOD COLLEGE OF ARTS
CODE OF CONDUCT FOR TEACHING AND SUPPORT STAFF

Introduction

This code of conduct details the governing body’s expectations in relation to the conduct of all staff employed at the college; it should be read in conjunction with the GTC Code of Conduct and Practice for Registered. Teachers. This code is intended to help ensure that the professional work of college staff helps students to develop themselves fully and reach their highest potential in life. It is intended to help clarify the definition of professionalism.

This code supplements each post-holder’s job description and contract of employment and should be read in conjunction with those documents. All staff are expected to meet the expectations of the code and will be provided with support to enable them to do so, when required.

Teaching and support staff inspire and lead young people, helping them achieve their potential as fulfilled individuals and productive members of society. Their role is vital and far-reaching. Teaching and supporting students are special challenges that offer opportunities to improve the opportunities that young people have in life. The primary purpose of staff within the college is to achieve success for students through a complex network of relationships. Staff need high levels of commitment, energy and enthusiasm. Like other professionals, they need to respond to a social situation that is continually changing.

To ensure the positive development of individual students, staff are required to work within a framework of equal opportunities and other relevant legislation, statutory guidance and college policies. Within this framework, they are expected to challenge stereotypes and oppose prejudice to safeguard equality of opportunity, respecting individuals regardless of gender, marital status, religion, colour, race, ethnicity, class, sexual orientation, disability and age.

Young People as Students  

Staff have insight into the learning needs of young people. They use professional judgement to meet those needs and to choose the best ways of motivating students to achieve success. They use assessment to inform and guide their work.

College staff should have high expectations for all students, helping them progress regardless of their personal circumstances and different needs and backgrounds. They must work to make sure that students develop intellectually and personally, and to safeguard students’ general health, safety and well-being. Staff need to demonstrate the characteristics they are trying to inspire in students, including a spirit of intellectual enquiry, tolerance, honesty, fairness, patience, a genuine concern for other people and an appreciation of different backgrounds.

Conduct and Appearance

Staff are expected to conduct themselves in an exemplary manner, showing respect for all of the people they come into contact with, in formal or informal situations. They need to be aware that students will see them as role models and that this is a responsibility that needs to be taken seriously; this includes the need to maintain a smart, professional appearance in keeping with the college’s high expectations.  

Colleagues  

Staff should support their colleagues in achieving the highest professional standards. They must be fully committed to sharing their own expertise and insights in the interests of the people they teach and are always open to learning from the effective practice of their colleagues. Staff need to respect the rights of other people to equal opportunities and to dignity at work. They must respect confidentiality where appropriate.

Governors and Interested People  

Staff should recognise that the well-being and development of students often depend on working in partnership with different professionals, the college governing body, support staff and other interested people within and beyond the college. They need to respect the skills, expertise and contributions of these colleagues and partners and be concerned to build productive working relationships with them in the interests of students.

Parents and Carers  

Staff are expected to respond sensitively to the differences in students’ home backgrounds and circumstances and recognise the importance of working in partnership with parents and carers to understand and support their children’s learning. They must endeavour to communicate effectively and promote co-operation between the home and the college for the benefit of young people.

The College in Context  

Staff should support the place of the college in the community and appreciate the importance of their own professional status in society. They should recognise that professionalism involves using judgement over appropriate standards of personal behaviour.

Learning and Development  

Staff should understand that maintaining and developing their skills, knowledge and expertise is vital to achieving success. They should take responsibility for their own continuing professional development, through the opportunities available to them, to make sure that students receive the best and most relevant education. Staff need to continually reflect on their own practice, improve their skills and deepen their knowledge. They should want to adapt their practice appropriately to take account of new findings, ideas and technologies. 

Last update: November 2011  

GB approved: 22 November 2011
Next review: Autumn 2012
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